	Client Information

	Seller:
	0
	Seller:
	0

	Phone:
	0
	Phone:
	0

	Email:
	0
	Email:
	0

	Sellers Married:
	Yes
	Year Built
	
	Year Purchased:
	0
	

	Square Footage
	Per Client
	0
	Per Realist
	
	Per Prior MLS Listing
	0

	Source:
	0
	SubSource:
	0
	Referral
	0%
	Referral Name
	0

	Property Information

	Property Address:
	0
	Subdivision
	0

	Mailing Address:
	0

	Property Type:
	SFR
	Condo
	TownH
	Land
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	Cluster Mailbox:
	Yes [image: image2.png]



	No
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	Occupancy:
	Owner
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	Vacant
	Tenant
	Tenant Contact:
	

	Showing Time Instructions

	Appointment Confirm:
	Any
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	All
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	Courtsey Call
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	Go Show
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	Other:
	

	Preferred Contact:
	Text [image: image9.png]
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	Notes:
	

	Alarm Instructions:
	Active
	Yes
No
	Notes:
	

	Showing Agent To:
	Turn Lights Off
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	Lock Doors
[image: image13.png]



	Shoes Off
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	Set Alarm
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	Pet(s) Instrutions:
	

	Other Instructions:
	

	Marketing Instructions

	Sign
	
	LockBox
	
	Flyers

	Standard
	Yes
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	No
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	Allow
	Yes
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	No
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	Box Placed
	Yes
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	No
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	Community
	Yes
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	No
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	Supra
	Yes
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	No
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	Exterior
	Yes
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	No
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	C-Soon
	Yes
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	No
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	Combo
	Yes
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	No
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	Interior
	Yes
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	No
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	Placed
	Yes
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	No
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	Placed
	Yes
[image: image36.png]



	No
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	Additional
	Yes
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	No
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	Interior Only
	Yes
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	No
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	Keys
	Yes
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	No
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	Comments:
	
	

	Other:
	
	
	
	Location:
	
	
	
	
	

	Comments:
	
	
	
	
	
	
	

	Pictures
	
	Measurements
	
	Staging

	Exterior
	Yes
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	No
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	Order
	Yes
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	No
	
	Schedule
	Yes
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	No
[image: image48.png]




	Interior
	Yes
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	No
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	Date:
	
	
	
	Stager

	Amenities
	Yes
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	No
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	Comments:
	
	
	Date:

	V-Tour
	Yes
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	No
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	Comments:

	Staff
	Yes
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	No
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	Contract
	Yes
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	No
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	Date:
	
	
	
	
	
	
	
	Add'l Items:
	

	Additional:
	
	
	
	
	
	
	

	Listing Documents

	Working w/RE Agents
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	Signed
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	Collect
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	E-Sign
	
	
	

	Listing Agreement
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	Signed
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	Collect
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	E-Sign
	
	
	

	Property Disclosure
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	Signed
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	Collect
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	E-Sign
	
	
	

	Mineral,Oil Gas Rights
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	Signed
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	Collect
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	E-Sign
	
	
	

	Lead Based Paint
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	Signed
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	Collect
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	E-Sign
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	N/A
	

	Builder Buy Out
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	Signed
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	E-Sign
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	N/A
	

	Additional Docs
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	Signed
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	E-Sign
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	N/A
	

	Seller Net Sheet
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	Signed
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	E-Sign
	
	
	

	Coming Soon
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	Signed
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	Collect
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	E-Sign
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	N/A
	

	Category Sheets
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	Completed
	[image: image94.png]



	Collect
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	N/A
	

	Utilities/Mtg Sheet
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	Completed
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	Collect
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	N/A
	

	Home Improvements
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	Completed
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	All About You
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	Collect
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	N/A
	

	Staff Notes:

	

	


[image: image105.png]


[image: image106.png]


[image: image107.png]


[image: image108.png]


[image: image109.png]


[image: image110.png]



Home Warranty�
�
Other�
HWA


$540�
2-10


$565�
�









